
 

 

Community Services Department 

Planning and Building 

DETATCHED ACCESSORY DWELLING 
ADMINISTRATIVE REVIEW 

APPLICATION 

 

 
Community Services Department 

Planning and Building 
1001 E. Ninth St., Bldg. A 

Reno, NV 89512-2845 

Telephone:  775.328.6100 

 



Washoe County Planning and Building December 2018 
DETACHED ACCESSORY DWELLING ADMINISTRATIVE REVIEW APPLICATION SUBMITTAL REQUIREMENTS 

Administrative Review Permit 
for Detached Accessory Dwelling 

Washoe County Code (WCC) Chapter 110,  Section 110.306.25, Detached Accessory Dwelling 
Administrative Review, application is required to establish a detached accessory dwelling unit, with 
specific requirements for the regulatory zone where the dwelling unit will be located.  The Director of the 
Planning and Building Division, or their designee, shall review the application request for compliance with 
the Development Code taking into consideration any testimony offered by affected property owners and 
the applicant.  The Director, or their designee, may approve, approve with conditions, modify, modify with 
conditions, or deny the request. See WCC 110.306.25, for further information.   

Development Application Submittal Requirements 

1. Fees:  See Master Fee Schedule.  Make check payable to Washoe County.

2. Development Application:  A completed Washoe County Development Application form and all
supplemental questions.

3. Owner Affidavit:  The Owner Affidavit must be signed and notarized by all owners of the property
subject to the application request.

4. Proof of Property Tax Payment:  The applicant must provide a written statement from the Washoe
County Treasurer’s Office indicating all property taxes for the current quarter of the fiscal year on the
land have been paid.

5. Application Materials:  The completed Administrative Review Permit for Detached Accessory
Dwelling Application materials.

6. Site Plan Specifications:

a. Lot size with dimensions drawn using standard engineering scales (e.g. scale 1” = 100’, 1” = 200’,
or 1” = 500’) showing all streets and ingress/egress to the property.

b. Show the location and configuration of all proposed buildings (with distances from the property
lines and from each other), all existing buildings that will remain (with distances from the property
lines and from each other), all existing buildings that will be removed, and site improvements on a
base map with topography expressed in intervals of no more than five (5) feet IF there is a
difference in elevation of the two dwellings of five (5) feet or more

c. Show the all required yard setbacks, location and configuration of wells and well house, septic
systems and leach fields, overhead utilities, water and sewer lines, and all easements.

d. Date, north arrow, scale and number of each sheet in relation to the total number of sheets, and
the name of person preparing the plans.

7. Building Elevations:  Elevations of the main dwelling unit and the detached accessory dwelling,
existing or proposed for construction, shall be clearly depicted in vertical architectural drawings
provided in accurate architectural scale.  All architectural elevations from all building faces shall be
presented. Photographs of existing buildings (all sides) may be submitted in place of elevations of
existing building.

8. Floor Plans:  Floor plans to scale with all rooms and spaces labeled for both the main dwelling unit
and the detached accessory dwelling.

9. Packets:  Three (3) paper packets and flash drive or DVD – any digital documents need to have a
resolution of 300 dpi.  One (1) packet must be labeled “Original” and contain a signed and notarized
Owner Affidavit.  Each packet shall include one (1) 8.5” x 11” reduction of any applicable site plan,
development plan, and/or application map.  These materials must be readable.  Labeling on these
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Washoe County Planning and Building December 2018 
DETACHED ACCESSORY DWELLING ADMINISTRATIVE REVIEW APPLICATION SUBMITTAL REQUIREMENTS 

reproductions should be no smaller than 8 point on the 8½ x 11" display.  Large format sheets should 
be included in a slide pocket(s). 

Notes: (i) Application and map submittals must comply with all specific criteria as established in
the Washoe County Development Code and/or the Nevada Revised Statutes.

(ii) Based on the specific nature of the development request, Washoe County reserves the
right to specify additional submittal packets, additional information and/or specialized
studies to clarify the potential impacts and potential conditions of development to
minimize or mitigate impacts resulting from the project.  No application shall be
processed until the information necessary to review and evaluate the proposed project
is deemed complete by the Director of Planning and Building.

(ii) Labels:  If there is a mobile home park within five hundred (500) feet of the proposed
project, the applicant is required to submit three (3) sets of mailing labels for every
tenant residing in the mobile home park.

(iv) Please be advised that the Washoe County Director of the Planning and Building
Division or their designee has the ability to determine if the application is incomplete, if
it cannot be ascertain what the applicant is requesting, or if there is insufficient
information to determine a favorable outcome.
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December 2018 

Washoe County Development Application 
Your entire application is a public record.  If you have a concern about releasing  
personal information, please contact Planning and Building staff at 775.328.6100. 

  Project Information   Staff Assigned Case No.: 

Project Name: 

Project 
Description: 

Project Address: 

Project Area (acres or square feet): 

Project Location (with point of reference to major cross streets AND area locator): 

Assessor’s Parcel No.(s): Parcel Acreage: Assessor’s Parcel No.(s): Parcel Acreage: 

Indicate any previous Washoe County approvals associated with this application: 
Case No.(s). 

Applicant Information (attach additional sheets if necessary) 

Property Owner: Professional Consultant: 
Name: Name: 

Address: Address: 

Zip: Zip: 

Phone: Fax: Phone: Fax: 

Email: Email: 

Cell: Other: Cell: Other: 

Contact Person: Contact Person: 

Applicant/Developer: Other Persons to be Contacted: 
Name: Name: 

Address: Address: 

Zip: Zip: 

Phone: Fax: Phone: Fax: 

Email: Email: 

Cell: Other: Cell: Other: 

Contact Person: Contact Person: 

For Office Use Only 
Date Received: Initial: Planning Area: 

County Commission District: Master Plan Designation(s): 

CAB(s): Regulatory Zoning(s): 
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December 2018 

Property Owner Affidavit 

Applicant Name: ___________________________________________
 

The receipt of this application at the time of submittal does not guarantee the application complies with all 
requirements of the Washoe County Development Code, the Washoe County Master Plan or the 
applicable area plan, the applicable regulatory zoning, or that the application is deemed complete and will 
be processed. 

STATE OF NEVADA ) 
) 

COUNTY OF WASHOE ) 

I, , 
(please print name) 

being duly sworn, depose and say that I am the owner* of the property or properties involved in this 
application as listed below and that the foregoing statements and answers herein contained and the 
information herewith submitted are in all respects complete, true, and correct to the best of my knowledge 
and belief.  I understand that no assurance or guarantee can be given by members of Planning and 
Building. 

(A separate Affidavit must be provided by each property owner named in the title report.) 

Assessor Parcel Number(s): 

Printed Name 

Signed 

Address 

Subscribed and sworn to before me this 
______ day of ___________________, ______. (Notary Stamp) 

Notary Public in and for said county and state 

My commission expires:   __________________ 

*Owner refers to the following:  (Please mark appropriate box.)

 Owner

 Corporate Officer/Partner (Provide copy of record document indicating authority to sign.)

 Power of Attorney (Provide copy of Power of Attorney.)

 Owner Agent (Provide notarized letter from property owner giving legal authority to agent.)

 Property Agent (Provide copy of record document indicating authority to sign.)

 Letter from Government Agency with Stewardship
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Washoe County Planning and Building December 2018 
DETACHED ACCESSORY DWELLING ADMINISTRATIVE REVIEW APPLICATION SUPPLEMENTAL INFORMATION 

Administrative Review Permit Application 
for a Detached Accessory Dwelling 

Supplemental Information 
(All required information may be separately attached) 

1. What is the size (square footage) of the main dwelling or proposed main dwelling (exclude size of
garage)?

2. What is the size of the proposed detached accessory dwelling (exclude size of garage)? If a
manufactured or modular home is the secondary dwelling, list the age and size of the unit.

3. How are you planning to integrate the main dwelling and secondary dwelling to provide architectural
compatibility of the two structures?

5. How many off-street parking spaces are available? Parking spaces must be shown on site plan.  Are
any new roadway, driveway, or access improvements be required?

6. What will you do to minimize any potential negative impacts (e.g. increased lighting, removal of
existing vegetation, etc.) your project may have on adjacent properties?

7. Is the subject property part of an active Home Owners Association (HOA) or Architectural Control
Committee?

 Yes  No If yes, please list the HOA name. 

8. Are there any restrictive covenants, recorded conditions, or deed restrictions (CC&Rs) that may
prohibit a detached accessory dwelling on your property?

 Yes  No If yes, please attach a copy. 

9. Only one accessory dwelling unit, whether attached or detached, is allowed per parcel.  Is there a
guest apartment, mother-in-law unit, next-gen addition with kitchen or any other type of secondary
dwelling on the subject property?

 Yes  No If yes, please provide information on the secondary unit. 

5



Washoe County Planning and Building December 2018 
DETACHED ACCESSORY DWELLING ADMINISTRATIVE REVIEW APPLICATION SUPPLEMENTAL INFORMATION 

10. List who the service providers are for the main dwelling and accessory dwelling:

Main Dwelling Accessory Dwelling 

Sewer Service 

Electrical Service 

Solid Waste Disposal Service 

Water Service 

6



December 2018 

Property Owner Affidavit 

Applicant Name: ___________________________________________
 

The receipt of this application at the time of submittal does not guarantee the application complies with all 
requirements of the Washoe County Development Code, the Washoe County Master Plan or the 
applicable area plan, the applicable regulatory zoning, or that the application is deemed complete and will 
be processed. 

STATE OF NEVADA ) 
) 

COUNTY OF WASHOE ) 

I, , 
(please print name) 

being duly sworn, depose and say that I am the owner* of the property or properties involved in this 
application as listed below and that the foregoing statements and answers herein contained and the 
information herewith submitted are in all respects complete, true, and correct to the best of my knowledge 
and belief.  I understand that no assurance or guarantee can be given by members of Planning and 
Building. 

(A separate Affidavit must be provided by each property owner named in the title report.) 

Assessor Parcel Number(s): 

Printed Name 

Signed 

Address 

Subscribed and sworn to before me this 
______ day of ___________________, ______. (Notary Stamp) 

Notary Public in and for said county and state 

My commission expires:   __________________ 

*Owner refers to the following:  (Please mark appropriate box.)

 Owner

 Corporate Officer/Partner (Provide copy of record document indicating authority to sign.)

 Power of Attorney (Provide copy of Power of Attorney.)

 Owner Agent (Provide notarized letter from property owner giving legal authority to agent.)

 Property Agent (Provide copy of record document indicating authority to sign.)

 Letter from Government Agency with Stewardship
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B冊Detail

Back to Account Detaii

Washoe County Parcei Informat盲on

ParceI ID

O5与28709

Current Owne「;

WEBB, WILLIAM

7420 FRANKTOWN RD

WASHOE VALLEY NV 89704

Taxing District

4000

Last Update

7/21/2020 1:38:37

AM

SITUS:

7420 FRANKTOWN RD

WCTY NV

Geo CD:

Legal Description

Biock Lot 3 Sectjon SubdivisionName _UNSPECIFIED Range 19 1t)WnShip 16

InstalIments

Penod Due Date Tax Yea「

工NS丁1　　8/17/2020　　　2020

INS丁2　10/与/2020　　2020

INST 3　　1/4/2O21　　2020

工NS丁4　　3/1/20之1　　之020

TotaI Due:

Tax Detail

State of Nevada

丁ruckee Meadows Fire Dist

Washoe County

Washoe County_S皇

WASHOE VALLEY WA丁ER BASIN

Payment History

No Payment Records Found

Tax Penalty/Fee Interest

隼2,271.66　　　　　隼0,00　　　$0○○0

$2,264.84　　　　　$0,00　　隼0.00

$2,之64.84　　　　　隼0,00　　$0.00

$2,264.84　　　　　$0.00　　$0.00

隼9,066,宣8　　　　隼0。00　　隼0,00

G「oss ‾「ax

隼与62.00

‡1,78与.19

$4,600.83

$3,763.77

$6.82

Credit

($86.70)

($27与,39)

($709.73)

($与80.61)

$0,00

「七ta「ねX　　車宣0,718,6宣　(隼宣,6与2,4書)

“「btal Due

$2,271.66

$2,之64,84

$2,264,84

隼2,264.84

皐9′066。18

Net 「七×

隼47与.30

車1,与09.80

皐3,891.10

$3,183.16

$6.82

車9,066.宣8

PさY甘y Check

Piease make checks

payabIe亡o:

WASHOE COUNTY
TREASURER

Mailing Address:

P.○○ Box 30039

Reno′ NV 89520-3039

0vernight Address:

1001 E. Ninth St., Ste

D140

Reno, NV 89512-2845

Change of Address

AIl requests for a ma帥ng

address change must be

SUbmitted in writing,

including a signature

(uniess using the or両ne

fo「m).

「t) Submit your address

⊂hange online cIick here

Address change requests

may aIso be faxed to:

(77与) 328-3642

Address change requests

may aIso be mailed to:

Washoe County Assessor
lOOI E 9th Street

Reno, NV　89与12-284与

httpS:/Inv-WaShoe-treaSu「er.manat「On.COm/ltlbs/TaxSea「〔h/A〔COuntOeta=/Bi=Detail.aspx?p=05528709&a=95388&b=2020433 1 58&y=2020&t=4689479#　　　1 /1



                                                                                                                       Permit #______________________     

 P:\DIVISION STANDARD FORMS\Permit Services\Permit Application IRC 2010.doc 
04/05/2011 

Washoe County 
Department of Building & Safety 

1001 E. Ninth Street 
P.O. Box 11130 

Reno, NV 89520-0027 
Phone (775) 328-2020 

FAX (775) 328-6132 or FAX (775) 325-8016 
www.washoecounty.us/bldgsafety 

 
RESIDENTIAL/REMODEL    BUILDING PERMIT APPLICATION 

 

 
 

Parcel Number:__________________Address:_________________________________________ 
           
Unit No._______________                                   _________________________________________ 
 

 

Owner Information:      Owner/Builder Permit?  ___ Yes ___ No 
 
Name:______________________________________ Phone No:________________________ 
Address:_________________________________________________________________________
  
 

 
Contractor Information: 
 
General Contractor:________________________________Contact Name:____________________ 
Address:_________________________________________________________________________ 
Phone :____________________________   Fax :______________________ ______ 
Nevada License No. :__________________County Business License No.:_____________________ 
 
 

Design Professional Information: 
 
Architect’s Name:______________________________________ Phone No.:___________________
Email:         Fax No.:     
Engineer’s Name:______________________________________ Phone ______________________ 
Email:         Fax No.:     

 
Person to contact regarding the permit: 
 
Name:         Phone No.:     
Email:         Fax No.:     
 

BUILDING & SAFETY

 



                                                                                                                       Permit #______________________     

 P:\DIVISION STANDARD FORMS\Permit Services\Permit Application IRC 2010.doc 
04/05/2011 

Project Information:                                                                        ( Complete Applicable Items ) 
 
Contract Price:__________________________ 
Total Project Sq. Footage:_________________           Water Well:          Yes □   No □ 
New Living Area Sq. Footage:______________           Septic System:                    Yes □   No □ 
Remodel Sq. Footage: ___________________          Architectural Committee          Yes □  No □    
Current Living Area Sq. Footage:____________ 
New Garage Sq. Footage:__________________ 
Current Garage Sq. Footage:___________________ 
New Covered Deck and Porch Sq. Footage:________ 
New Deck and Porch Sq. Footage:______________ __                 
Patio Cover or Sunroom Sq. Footage:______________ 
Shed Sq. Footage: _____________________________ 
Fence Lineal Footage:___________________________   
 
Description of Work: 
 
 
 
 
 
 
 

 
 
 

Applicant (print)        Date:      
 
Signature______________________________________________ 
 
 
 

FOR OFFICE USE ONLY 
 
 
RTC: 
New Single Family Home □            Accessory Dwelling (second kitchen on site) □            N/A □ 

 
Park Tax Determination: 
 
New Dwelling on Vacant Lot □        Replace Existing Dwelling Built Prior To 1974 □         N/A □ 
 
Building Code Information: 
 
Edition of Code:      Building Code used:         
 
Type of Construction:  Wood Framing □  ~ Steel Framing □ Occupancy Use     
 
Occupancy Group:  Single Family Home □  ~ Townhouse □  ~ Duplex □ 
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	OB1: 3
	WTR: Off
	SPTC: Off
	HOA: 3
	Parcel Number: 055-287-09
	Unit No: 
	Address 1: 7420 Franktown Road
	Address 2: Washoe Valley, Nevada 89704
	Phone No: (209) 293-1288
	General Contractor: Homecrafters
	Contact Name: Troy Means
	Nevada License No:  NV License #43535
	County Business License No: 
	Architects Name: Par 3 Design Group / David D. Blay
	Phone No_2: 775.355.6735
	Fax No: 775.355.6735
	Engineers Name: TBD
	Phone: TBD
	Fax No_2: TBD
	Phone No_3: 775.355.6735
	Fax No_3: 775.355.6735
	Contractor Phone: (775) 746-0808
	Contractor Fax: N/A
	Contract Price: $400,000.00
	Total Project Sq Footage: 1,496 SF
	New Living Area Sq Footage: 1,496 SF
	Remodel Sq Footage: N.A.
	Current Living Area Sq Footage: N/A
	New Garage Sq Footage: 1,086 SF
	Current Garage Sq Footage: N/A
	New Covered Deck and Porch Sq Footage: 794
	New Deck and Porch Sq Footage: N.A.
	Patio Cover or Sunroom Sq Footage: N.A.
	Shed Sq Footage: N.A.
	Fence Lineal Footage: N.A.
	Description of Work: A 1,496 SF Detached Accessory Dwelling Unit addition with 794 SF Front, Side and Rear Porches with(2) Car Garage with Storage, with new separate septic system. The existing Well will be used for both existing and new structures.
	Applicant print: David Blay
	Date: 7-21-20
	Project Name: Webb Residence D.A.D.U.
	Project Description: A 1,496 SF (1) Bedroom plus Office DADU with Covered Perimeter Decks and with (2) Car Garage with Storage
	Project Address: 7420 Franktown Road, Washoe Valley, Nevada 89704
	Project Area acres or square feet:  7.37 Acres or 321,032.2 Sq. Ft.
	Project Location with point of reference to major cross streets AND area locator: In West Washoe Valley at the intersection of Old US 395 South and Franktown Road.
	Assessors Parcel NosRow1: 055-287-09
	Parcel AcreageRow1: 7.37 Acres
	Assessors Parcel NosRow1_2: 
	Parcel AcreageRow1_2: 
	Assessors Parcel NosRow2: 
	Parcel AcreageRow2: 
	Assessors Parcel NosRow2_2: 
	Parcel AcreageRow2_2: 
	Name: Michelle Webb
	Name_2: Par 3 Design Group / David Blay
	Address: 7420 Franktown Road, Washoe Valley, Washoe County, Nevada, 89704
	Address_2: 10591 Double R Blvd, Reno, NV 89521
	Email: par3designgroup@aol.com
	Email_2: TBD
	Contact Person: Shelly Webb
	Contact Person_2: David Blay
	Name_3: Same as Owner
	Name_4: N/A
	Address_3: 
	Address_4: 
	Email_3: par3designgroup@aol.com
	Email_4: 
	Contact Person_3: 
	Contact Person_4: 
	Text1: Shelly Webb
	Text2: Par 3 Design Group / David D. Blay
	Text3: Washoe Valley, Nevada
	Text4: 89704
	Text5: Reno, Nevada
	Text6: 89511
	Text7: 775-883-4966
	Text8: 
	Text9: 775-355-6735
	Text10: same
	Text11: N/A
	Text12: 
	Text13: N/A
	Text14: 
	Text15: 
	Text16: 
	Text17: 
	Text18: 
	Text19: 
	Text20: same
	Text21: 
	Text22: 
	Text23: 
	Text24: 
	Text25: 
	Text26: 
	Applicant Name: 
	Assessor Parcel Numbers: 
	Owner: Off
	Corporate OfficerPartner Provide copy of record document indicating authority to sign: Off
	Power of Attorney Provide copy of Power of Attorney: Off
	Owner Agent Provide notarized letter from property owner giving legal authority to agent: Off
	Property Agent Provide copy of record document indicating authority to sign: Off
	Letter from Government Agency with Stewardship: Off
	undefined: 5,027 Sq. Ft., (not including the garage) with (3) Bedrooms and (4) baths
	undefined_2: 1,496 Sq. Ft., at less than 50% of Main Structure and less than 1,500 Sq. Ft. Total.
	undefined_3: Same roof pitch, roofing, stucco & stone siding, windows, doors, colors & gable-end architectural treatment.
	undefined_4: New 1,086 Sq. Ft. (2) Car Garage with additional space for more than (2) cars with new driveway.
	undefined_5: Existing evergreen tree screen on the west & street side. DADU placed btwn. (2) exist. tree planters.
	Yes: Off
	No: On
	If yes please list the HOA name: 
	Yes_2: Off
	No_2: On
	If yes please attach a copy: 
	Yes_3: Off
	No_3: On
	Main DwellingSewer Service: Existing Septic System
	Accessory DwellingSewer Service: New Septic System
	Main DwellingElectrical Service: NV Energy
	Accessory DwellingElectrical Service: NV Energy
	Main DwellingSolid Waste Disposal Service: Waste Management
	Accessory DwellingSolid Waste Disposal Service: Waste Management
	Main DwellingWater Service: Existing Domestic Well
	Accessory DwellingWater Service: Existing Domestic Well


