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Date:  Click here to enter text.
Department:  Click here to enter text.                                 Division:  Click here to enter text.	
Department Head/Appointing Authority:  Click here to enter text.
(By typing your name here, you are signing this application electronically.  You agree your electronic signature is the legal equivalent of your manual signature on this form.) 
BILINGUAL PAY REQUEST
WCEA Article 34, WCNA Article 22 & WCDAIA Article 21 (Bilingual Language Skills)
	Employees who are pre-identified and utilized by the County to provide bilingual language skills, which are not a minimum qualification for an employee’s job classification, shall, on the approval of the department head or designee and Human Resources, receive a five percent (5%) differential during the actual period of time that the bilingual skills are being utilized during an employee’s working hours.  See Article. 
	
The below named employee understands that the County expects the employee to be fluent in speaking, reading and/or writing the noted language(s) and is readily available to perform translation services during normal working hours.   ☐ Agree ☐  Disagree
Approximate Assignment Dates:  From:  Click here to enter text. To:  Click here to enter text.
Name:  Click here to enter text.		SAP EE #:  Click here to enter text.
Job Class Title:  Click here to enter text.    Job Class #:  Click here to enter text.     Position #:  Click here to enter text. 
Bargaining Unit:  Click here to enter text.   		Pay Grade:  Click here to enter text.
Bilingual skills are not a minimum qualification of the employee’s job classification:  ☐ True ☐ False
Fluent Language(s):  Click here to enter text.
Anticipated translation services may include:  Click here to enter text.
   
FOR HUMAN RESOURCES USE ONLY
Name of Reviewing Analyst:  Click here to enter text.	Date Reviewed:  Click here to enter text.
I ☐ approve ☐ deny the request for +5% Bilingual Pay.  Note:  Bilingual Pay is not PERS compensable.
Justification:  Labor Relations (washoecounty.gov)
☐ Per the WCEA (S) (NS)Contract - Article 34:  Bilingual Language Skills (BCC Approved 09/24/13; Agenda Item #17)
☐ Per the WCNA (S) (NS) Contract – Article 22:  Bilingual Language Skills (BCC Approved 05/24/22; Agenda Item #12)
☐ Per the WCDAIA (S) (NS) Contract – Article 21:  Bilingual Language Skills (BCC Approved 05/24/22; Agenda Item #14) 
☐ Confidential non-represented employee (BCC Approved 09/24/13; Agenda Item #18)
☐ Juvenile Services non-represented employee (Effective 07/01/22; Juvenile Services Personnel Manual)

Discussion Notes (if applicable):  Click here to enter text. 
HR Director or Designee Signature:  Click here to enter text.                                   Date:  Click here to enter text.
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