
Community Services Department 

Planning and Development 

DETATCHED ACCESSORY DWELLING 
ADMINISTRATIVE REVIEW 

APPLICATION 

Community Services Department 
Planning and Development 

1001 E. Ninth St., Bldg. A 
Reno, NV 89520 

Telephone:  775.328.3600 





 October 2016 

Washoe County Development Application 
Your entire application is a public record.  If you have a concern about releasing  
personal information, please contact Planning and Development staff at 775.328.3600. 

  Project Information                                 Staff Assigned Case No.:   

Project Name: 
 
Project  
Description: 
 
Project Address: 
Project Area (acres or square feet): 
Project Location (with point of reference to major cross streets AND area locator): 
 
 

Assessor’s Parcel No.(s): Parcel Acreage: Assessor’s Parcel No.(s): Parcel Acreage: 
    
    
Section(s)/Township/Range: 
Indicate any previous Washoe County approvals associated with this application: 
Case No.(s). 

Applicant Information (attach additional sheets if necessary) 
Property Owner: Professional Consultant: 
Name: Name: 
Address: Address: 
 Zip:  Zip: 
Phone: Fax: Phone: Fax: 
Email:  Email:  
Cell: Other: Cell: Other: 

Contact Person: Contact Person: 
Applicant/Developer: Other Persons to be Contacted: 
Name: Name: 
Address: Address: 
 Zip:  Zip: 
Phone: Fax: Phone: Fax: 
Email:  Email:  
Cell:  Other: Cell:  Other: 
Contact Person: Contact Person: 

For Office Use Only 
Date Received: Initial: Planning Area: 
County Commission District: Master Plan Designation(s): 
CAB(s): Regulatory Zoning(s): 
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 October 2016 

Property Owner Affidavit 
 

Applicant Name: ___________________________________________ 
 
 
 
The receipt of this application at the time of submittal does not guarantee the application complies with all 
requirements of the Washoe County Development Code, the Washoe County Master Plan or the 
applicable area plan, the applicable regulatory zoning, or t hat the application is deemed complete and 
will be processed. 
 
 
STATE OF NEVADA ) 
 ) 
COUNTY OF WASHOE ) 
 
 
I, , 

(please print name) 
being duly sworn, depose and say that I am the owner* of the property or properties involved in this 
application as listed below and that the foregoing statements and answers herein contained and the 
information herewith submitted are in all respects complete, true, and correct to the best of my knowledge 
and belief.  I understand that no assurance or guarantee can be given by members of Planning and 
Development. 

(A separate Affidavit must be provided by each property owner named in the title report.) 
 
Assessor Parcel Number(s):  
 
 
 Printed Name  
 
 
 Signed  
 
 
 Address  
 
 
   
Subscribed and sworn to before me this  
______ day of ___________________, ______. (Notary Stamp) 
 
 
  
Notary Public in and for said county and state 
 
My commission expires:   __________________ 
 
*Owner refers to the following:  (Please mark appropriate box.) 

 Owner 

 Corporate Officer/Partner (Provide copy of record document indicating authority to sign.) 

 Power of Attorney (Provide copy of Power of Attorney.) 

 Owner Agent (Provide notarized letter from property owner giving legal authority to agent.) 

 Property Agent (Provide copy of record document indicating authority to sign.) 

 Letter from Government Agency with Stewardship 

 
4



Washoe County Planning and Development October 2016 
ADMINISTRATIVE REVIEW PERMIT APPLICATION SUPPLEMENTAL INFORMATION  

Administrative Review Permit Application 
for a Detached Accessory Dwelling 

Supplemental Information 
 

(All required information may be separately attached) 
 
 

This application is for proposals to establish a Detached Accessory Dwelling unit in the Low Density 
Rural, Medium Density Rural, High Density Rural, and Low Density Suburban regulatory zones.  Chapter 
110 of the Washoe County Code is commonly known as the Development Code.  Specific references to 
the administrative review permit process for Detached Accessory Dwellings may be found in Article 306, 
Accessory Uses and Structures, Section 25(i).  A Detached Accessory Dwelling is also referred to as a 
“secondary dwelling” in this application.  The “main dwelling” is the original or larger dwelling on the 
property.     

 
1. What is the size (square footage) of the main dwelling unit or proposed main dwelling unit (exclude 

size of garage)? 

 
 
 

 
2. What is the size of the detached accessory dwelling unit or proposed detached accessory dwelling 

unit (exclude size of garage)? 

 
 
 

 
3. How are you planning to integrate both the main dwelling and secondary dwelling to provide 

architectural compatibility and a sense of project integration of the two structures? 

 
 
 
 
 
 
 
 
 
 
 

 
4. How are you planning to provide water and wastewater disposal (sewer or septic) to the secondary 

dwelling unit? 
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Washoe County Planning and Development October 2016 
ADMINISTRATIVE REVIEW PERMIT APPLICATION SUPPLEMENTAL INFORMATION  

 
5. What additional roadway, driveway, or access improvements are you planning? 

 
 
 
 
 
 
 
 
 

 
6. A parking space is required.  How are you providing the additional parking? 

 
 
 
 
 
 
 
 
 

 
7. When do you plan to complete construction of the secondary dwelling and obtain a certificate of 

occupancy? 

 
 
 
 
 
 
 
 
 
 
 

 
8. What will you do to minimize any potential negative impacts (e.g. increased lighting, obstruction of 

views, removal of existing vegetation, etc.) your project may have on adjacent properties? 
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Washoe County Planning and Development October 2016 
ADMINISTRATIVE REVIEW PERMIT APPLICATION SUPPLEMENTAL INFORMATION  

9. Is the subject property part of an active Home Owners Association (HOA) or Architectural Control 
Committee?  If yes, please include the name and contact information for the applicable board.   

 
 
 
 
 
 
 
 
 
 
 

 

10. Are there any restrictive covenants, recorded conditions, or deed restrictions (CC&Rs) that may 
prohibit a detached accessory dwelling on your property? 

 Yes  No If yes, please attach a copy. 
 
11. Only one accessory dwelling unit, whether attached or detached, is allowed per parcel.  Please verify 

that an accessory dwelling (i.e. secondary dwelling) currently does not exist on the subject property.   

 

 

12. List the age and size of the unit If you plan to utilize a manufactured or modular home as the 
secondary dwelling.  (Note:  manufactured or modular homes must be permanently affixed and 
converted to real property.)      

 

 

13. List who the service provider will be for the following utilities: 

a. Sewer Service  
b. Electrical Service  
c. Solid Waste Disposal Service  
d. Water Service  
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Washoe County Planning and Development October 2016 
DETACHED ACCESSORY DWELLING ADMINISTRATIVE REVIEW APPLICATION SUBMITTAL REQUIREMENTS  

Administrative Review Permit 
for Detached Accessory Dwelling 

Development Application Submittal Requirements 

1. Fees:  See Master Fee Schedule.  Bring payment with your application to Community Services 
Department (CSD).  Make check payable to Washoe County.   

2. Development Application:  A completed Washoe County Development Application form. 

3. Owner Affidavit:  The Owner Affidavit must be signed and notarized by all owners of the property 
subject to the application request. 

4. Proof of Property Tax Payment:  The applicant must provide a written statement from the Washoe 
County Treasurer’s Office indicating all property taxes for the current quarter of the fiscal year on the 
land have been paid. 

5. Application Materials:  The completed Administrative Review Permit for Detached Accessory 
Dwelling Application materials. 

6. Title Report:  A preliminary title report, with an effective date of no more than one hundred twenty 
(120) days of the submittal date, by a title company which provides the following information: 

• Name and address of property owners. 
• Legal description of property. 
• Description of all easements and/or deed restrictions. 
• Description of all liens against property. 
• Any covenants, conditions, and restrictions (CC&Rs) that apply. 

Submit Title Report with “Original Packet” only.  You may be requested to provide additional 
copies, but do not include Title Report in other copies of the packet. 

7. Site Plan Specifications: 

a. Lot size with dimensions drawn using standard engineering scales (e.g. scale 1” = 100’, 1” = 200’, 
or 1” = 500’) showing all streets and ingress/egress to the property. 

b. Show the location and configuration of all proposed buildings (with distances from the property 
lines and from each other), all existing buildings that will remain (with distances from the property 
lines and from each other), all existing buildings that will be removed, and site improvements on a 
base map with topography expressed in intervals of no more than five (5) feet IF there is a 
difference in elevation of the two dwellings of five (5) feet or more. 

c. Show the location and configuration of wells and well house, septic systems and leach fields, 
overhead utilities, water and sewer lines, and all easements. 

d. If any portion of the land within the boundary of the development is subject to inundation or storm 
water overflow, as shown on the adopted Federal Emergency Management Agency’s Flood 
Boundary and Floodway Maps, that fact and the land so affected shall be clearly shown on the 
map by a prominent note on each sheet, as well as width and direction of flow of each water 
course within the boundaries of the development. 

e. Vicinity map showing the proposed project in relation to Interstate 80, Highway 395 or a major 
arterial.  The vicinity map shall also include a north arrow. 

f. Date, north arrow, scale and number of each sheet in relation to the total number of sheets, and 
the name of person preparing the plans. 

g. Location of areas with slopes greater than fifteen (15) percent and thirty (30) percent. 

h. Boundary of any wetland areas and/or floodplains within the project site. 
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Washoe County Planning and Development October 2016 
DETACHED ACCESSORY DWELLING ADMINISTRATIVE REVIEW APPLICATION SUBMITTAL REQUIREMENTS  

i. Significant Hydrologic Resources.  Indicate the critical and sensitive buffer zones according to 
Article 418 of the Washoe County Development Code. 

8. Grading:  In accordance with the grading provisions of Washoe County Code, Article 438, if the 
thresholds for a grading permit are met or exceeded, the grading plans shall indicate the existing and 
proposed grades, slope treatments (i.e. rockery walls, erosion control, etc.) and drainage channels 
and the direction of flow.  Cross sections must be provided at a minimum of two key locations. 

9. Building Elevations:  Elevations of the main dwelling unit and the detached accessory dwelling, 
existing or proposed for construction, shall be clearly depicted in vertical architectural drawings 
provided in accurate architectural scale.  All architectural elevations from all building faces shall be 
presented. 

10. Floor Plans:  Floor plans to scale with all rooms and spaces labeled for both the main dwelling unit 
and the detached accessory dwelling. 

11. Packets:  Three (3) packets and flash drive or DVD.  One (1) packet must be labeled “Original” and 
must include the fee schedule (including the appropriate fees) and the original signed and notarized 
Owner Affidavit.  Each packet shall include one (1) 8.5” x 11” reduction of any applicable site plan, 
development plan, and/or application map.  These materials must be readable.  Labeling on these 
reproductions should be no smaller than 8 point on the 8½ x 11" display.  Large format sheets should 
be included in a slide pocket(s). 

  
Notes: (i) Application and map submittals must comply with all specific criteria as established in 

the Washoe County Development Code and/or the Nevada Revised Statutes. 

 (ii) Appropriate map engineering and building architectural scales are subject to the 
approval of Planning and Development and/or Engineering. 

 (iii) All oversized maps and plans must be folded to a 9” x 12” size. 

 (iv) Based on the specific nature of the development request, Washoe County reserves the 
right to specify additional submittal packets, additional information and/or specialized 
studies to clarify the potential impacts and potential conditions of development to 
minimize or mitigate impacts resulting from the project.  No application shall be 
processed until the information necessary to review and evaluate the proposed 
project is deemed complete by the Director of Planning and Development. 

 (v) Labels:  If there is a mobile home park within five hundred (500) feet of the proposed 
project, the applicant is required to submit three (3) sets of mailing labels for every 
tenant residing in the mobile home park. 

 (vi) Please be advised that the Washoe County Director of Planning and Development or 
his designee, Washoe County Board of Adjustment, and/or Washoe County Planning 
Commission have the ability to determine an application incomplete if they cannot 
ascertain what the applicant is requesting, or if there is insufficient information to 
determine a favorable outcome. 
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	Project Name: Saling Residence Guest Cottage
	Project Description: 1,498 square foot detached guest cottage accessory to the main residence
	Project Address: 5265 Callahan Ranch Trail
	Project Area acres or square feet: 1,498 square feet living space / 729 s,f, - garage
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	Assessors Parcel NosRow1: 14-301-02
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	Professional Consultant: 
	Name: Jeff Saling
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	undefined_3: 3612 s.f.
	undefined_4: 1,498 s.f.
	architectural compatibility and a sense of project integration of the two structures: The secondary dwelling will use the same horizontal siding, stone veneer and roof tile as the main dwelling.  It will use the same roof slope, trim and fascia details.  The timber entry will be similar to the timber porch at the main residence.  Windows will match main dwelling with both color and grid style.
	dwelling unit: The detached dwelling will use the same water service.  A second septic system will be added to the west of the detached dwelling, the opposite side of the parcel from the septic system for the main residence.
	What additional roadway driveway or access improvements are you planning: a short asphalt driveway will be added off the side of the existing asphalt drive to provide access to the new structure.  All other paving will be concrete pavers.
	A parking space is required  How are you providing the additional parking: The detached dwelling will have an attached two car garage.
	occupancy: Construction will start in March and be completed in October with a certificate of occupancy.
	views removal of existing vegetation etc your project may have on adjacent properties: The project will positioned to leave existing specimen trees in place to provide screening from adjacent properties.  As the properties surrounding are in the trees as well there are no views to obscure.  
	Committee  If yes please include the name and contact information for the applicable board: 
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	c Solid Waste Disposal Service: Waste Management
	d Water Service: 


