
Important Numbers & Websites

• Personal Property 775-328-2213
• Treasurer’s Office 775-328-2510
• Assessor’s Website 

https://www.washoecounty.us/assessor
• e-Dec Website

https://www.washoecounty.us/assessor/dec
• Air e-Dec Website

https://www.washoecounty.us/assessor/air/dec
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Completing Your 
Personal Property 

Declaration
Presented by the
Washoe County

Assessor’s Office



Why Did I Receive a Notice to File a 
Property  Declaration?

 All businesses in Washoe County must 
complete and file a declaration annually 
which lists all Personal Property 
owned, possessed, controlled, or leased 
by the business, and located in Washoe 
County as of the lien date, July 1st. 
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What’s the Purpose of the
Property Declaration?

 The completed declaration provides 
information needed to determine the 
taxable value of business personal 
property. Taxation of personal property 
has been in effect since Nevada became 
a state in 1864.
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When is the Declaration Due?

 The Declaration is normally filed with the 
Assessor by July 31st of each year, or 15 
days from receipt, whichever is later.  By 
statute the Assessor may grant one or 
more 30-day extensions.
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What Happens if I don’t file my 
Property Declaration?

Per statute, the Assessor is required to 
estimate the value of the personal property 
for any business for which a completed 
declaration is not received.
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What Is Personal Property? 

All property that is not defined or taxed 
as "real estate" or "real property" is 
considered to be "personal property." 
“Personal” refers to the kind of property, 
not to who owns it. 

 Taxable personal property includes 
mobile homes, aircraft, billboards, and 
commercial equipment. 
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Examples of Personal Property

 Counters, cabinets, shelving, display 
cases, computers, peripherals, software

 Furniture, office equipment, phone 
systems, sound systems, alarm systems

Window treatments, appliances, cleaning 
and maintenance equipment

Manufacturing machinery and 
equipment, tools, specialized tenant 
improvements, signage, uniforms
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Business Personal Property

Business personal property is taxable 
whether it is owned, leased, rented, 
loaned, gifted, borrowed or otherwise 
made available to the business. Nevada 
Revised Statutes, (NRS) chapters 360-
361, provide for the taxation of all 
property, unless specifically exempted by 
law. 
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What Personal Property is Exempt?

 Business inventory held for resale
 Raw materials
 Consumable supplies (disposables) 
 Livestock 
 Boats, Watercraft and Campers
 Personal household belongings 

 Exemption of household goods does not extend to personal 
property or furnishings rented or leased to another party or 
rented in conjunction with the rental of a dwelling unit. 
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Costs Not to Report

Taxpayers should not report:
 custom software costs
 disposables
 sales tax
 real property improvements
 license and franchise fees
 normal maintenance costs
 vehicles currently registered with DMV
 items not located in Washoe County
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Home Based Business

For home-based businesses, taxpayers 
should report equipment used, or 
available for use, to conduct or promote 
the business, regardless of the 
percentage of time it is used.  
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Reporting Assets

All assets and equipment used for your 
business, regardless of the item’s value, 
age, owner, book value, or its method of 
acquisition, should be listed completely 
and accurately on the declaration. A 
completed listing includes a brief 
description of the asset, its cost to you, 
and the year you acquired it. 
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Cost Defined

 The cost is defined as the purchase price 
of the item, including any applicable 
shipping and installation charges. Major 
retrofits or upgrading should also be 
included.
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Items with no acquisition cost

 Estimate the value of the item at the time 
you received it, and report the acquisition 
year as the same year you received it; 

 Or
 Estimate the value of the item today and 

report the current year as the acquisition 
year.  
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Sample Listing
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Acquisition Year

Acquisition year means the calendar 
year you acquired an item, even if the 
item wasn’t new, or was acquired before 
the business opened. 

 The year of acquisition is needed so that 
the property’s value can be calculated 
based upon the Nevada Tax 
Commission’s Expected Life Schedules. 
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Leased Items

 Report the name and mailing address of 
the entity you are leasing from.

 Report acquisition cost as the cost that 
would have been paid by the user to 
purchase the equipment at the time the 
lease commenced.
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Expected Life / Depreciation 
Schedule

 Life expectancies for assets are 
developed by the Nevada Department of 
Taxation and approved by the Nevada 
Tax Commission.

 The depreciation schedule for each life 
category is published annually by the 
Nevada Department of Taxation. It can 
be viewed on the Assessor’s website.
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Equipment Life Categories

20https://www.washoecounty.gov/assessor/files/2022%20-%202023%20Life%20categories.pdf



21https://www.washoecounty.us/assessor/BusinessPersonalProperty/
LifeTables.php#D30

Life Tables

https://www.washoecounty.us/assessor/BusinessPersonalProperty/LifeTables.php#D30
https://www.washoecounty.us/assessor/BusinessPersonalProperty/LifeTables.php#D30


Closed, non-operational, or sold 
businesses.

 Please remember:  
 Keeping the Assessor informed of any 

changes in ownership, business 
address, mailing address or status is the 
responsibility of the taxpayer. 
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Review and Audit

 The appraisal staff may conduct field 
verifications and desk audits for data 
reported on the declaration. 

 Taxpayers may also be contacted by a 
professional auditing service engaged by 
the County (Tax Management Assoc).
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When Should I Expect a Tax Bill?

 The personal property tax bill may be 
calculated and sent any time between 
the time the declaration is received and 
the following April 30th. 

 The Assessor may also send a tax bill for 
any previously undiscovered taxable 
property for up to three years from when 
it should have been assessed. 
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Are taxes prorated?

 No. The tax year runs from July 1 to 
June 30. Usually, only businesses open 
on July 1 are billed for that tax year.

 Businesses opening after July 1 will be 
billed in the following tax year.
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Minimum Tax Bill NRS 361.068(2)

NRS provide for the exemption of a 
minimum value when the calculated tax 
bill is below a certain amount. 
 For 2024-25 the minimum tax bill is 

$10.00, about $780.00 in value. 

 In 2023-24, 3,000 (approximately 
16%) commercial accounts did not 
receive a tax bill.
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Filing online with e-Dec
 Log in to secure website at
https://www.washoecounty.us/assessor/dec
 Enter account identifier number and 

access code
 Follow instructions-only three steps
 Can work on it at any hour. Any changes 

are saved automatically.
 When complete, check e-mail to ensure 

declaration was “Submitted”
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28

Login Screen



Step One- Confirm Business Information
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• If your business was Sold/Out of Business on or before 07/01/2024, it is imperative that you 
also close any business license you hold with the City of Reno, Sparks or Washoe County.

• If The Business Address, Location or contact information is incorrect, select No and you will 
be allowed to update your information

• You can now select to receive your Notice to File via email in addition to your paper notice
• Update the Assessor’s Office with any email changes

Account number
Business Name
Owner
Physical Address
Mailing address

al a
Actual State of Business



• If you need to update your Business Name, Mailing Address, Business Location or Contact 
Information- you can do so here.
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Step Two- Add/Remove Business Assets
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• Assets can be added in two ways.   Using our eDec system to Add/Remove Assets or 
by Uploading a Excel file (using our REQUIRED template).

• Click on the Add/remove Assets button to use our Online Form.



Extensions- If your business requires an extension to file, a 
request for extension must be made by 7/31/2024.
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• This Can be done by clicking on the Request Extension Button.

• Only one extension will be granted with new date to file of 8/31/2024.   
You must file by this date or your account will be estimated. 

• You know you have been approved when you see the new date to file, 
like shown above. 
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Step 2- Using the Online Form

• Any existing assets will be reflected here.  
• Assets must remain on a asset listing for as long as the business retains them.   Do not 

remove items you believe are fully depreciated.  Doing so could result in account estimate.
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Step 2- Using the Online Form

• Assets can be added by clicking the Add Assets Button.
• Assets can be deleted by clicking on the Trash Can located next to the asset’s original price.
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Step 2- Using the Online Form

• Assets must have a Description, Year Acquired, Acquisition Cost and Economic Life.   
• We are required to use the economic life/depreciation schedules issued by the Nevada 

Department of Taxation.    If you are unsure about which economic life to use, you can select 
unknown.  Please make sure the asset is accurately described so we may apply the correct 
depreciation for you.

• Serial numbers are recommended but not required.    Including the serial number may help you 
identify the asset in the future.  
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Step 2- Using the Online Form, Leased Assets

• Leased Assets must be properly reported by BOTH the Lessor and the Lessee.  
• In many cases a “lease agreement” is really a special financing arrangement, where at the end 

of the “lease” the asset is owned by the lessee and the lessee is responsible for taxation.  
• Who is responsible for tax is typically described in your lease agreement.   If you are unsure, 

please contact your lessor.
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Step 2- Using the Online Form

• The Online form will track the changes you have made to the account.  Items deleted will be in 
Red, assets added will be in Green and any lease information will be in Yellow.

• Assets can not be changed.   If you make a mistake when entering the information, or need to 
correct an already existing asset, you will need to delete the asset line and create new. 

• When you are all finished, click on the eDec home button.
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Step 2- Using the Online Form

• A Summary of your new asset listing is displayed.    
• If you would like to view all assets you can click on Show Assets or if you need to add anything 

additional, you may do so by clicking on the Add Assets button again to make additional 
changes. 

• When your asset listing is complete, click on Submit Declaration to move on to Step 3.
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Step 2- Uploading a .CSV File (Excel)

• To Upload a file click the Upload File button.



40

Step 2- Uploading a .CSV File (Excel)

• New and Existing Accounts- Click on the Download Asset List to obtain our template.   This 
template must be used or your account may be estimated with penalty.

• Directions on how to use the template can be found be clicking on Click Here (item 6).   

Important ! ! ! – Excel (.csv files) must be submitted using our Template and 
following the provided instructions.   Failure to do may result in account 

estimation and penalty.
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Step 2- Uploading a .CSV File (Excel)

• Template Example

Important ! ! ! – Excel (.csv files) must be submitted using our Template and 
following the provided instructions.   Failure to do may result in account 

estimation and penalty.
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Step 2- Uploading a .CSV File (Excel)

• Instructions on how to use the template.

Important ! ! ! – Excel (.csv files) must be submitted using our Template and 
following the provided instructions.   Failure to do may result in account 

estimation and penalty.



Step 2- Uploading a .CSV File (Excel)
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• Click on Choose File, attached your .csv file and select Upload
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Step 3- Submit Declaration

• After reading the Oath you may enter any remarks you feel we should know before processing 
your account.  

• The Access Code you entered to login to the eDec filing system is also required to submit your 
declaration. 

• Select Submit Declaration.
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Step 3- Submit Declaration

• Above Step One you will see your account has been marked Received with a Date.
• Step One – Will show any changes you made to your account location or contact information
• Step Two- Confirmation Message
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Step 3- Submit Declaration- Confirmation Email

• Please verify you received a conformation email and keep it for your records.   



Important Numbers & Websites
 Personal Property 775-328-2213
 Treasurer’s Office 775-328-2510
 Assessor’s Website 

https://www.washoecounty.us/assessor
 e-Dec Website
https://www.washoecounty.us/assessor/dec
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The End
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FAQS



Lease Information

 Lessor- Owner of the equipment who 
receives lease payments

 Lessee- The user of the equipment who 
makes lease payments

 “Lease type” 
 Cost reported is cost basis (value) for 

calculation of lease payment
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O=Operating Lease

Leases not deemed to be Finance or 
Capital leases. Payments are insufficient 
to recover the full cost of the asset. Term 
is shorter than the expected life of the 
asset. Has a cancellation option. Typical 
for high-tech equipment. Most operating 
leases require the Lessor to maintain the 
equipment and is responsible for taxes.
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C=Capital Lease

Payments are sufficient to fully amortize 
the cost of the asset plus provide a 
return to the Lessor. Lease is not 
cancellable. Lessee is generally 
responsible for maintenance, insurance, 
and taxes. Most similar to the finance of 
a purchase where lessor transfers 
ownership at the end of the lease term. 
There may also be an option to 
purchase. 
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S=Conditional Sales

Direct financing or sale type lease. Non-
true lease where Lessee acquires title 
when a certain amount of rent has been 
paid; or, certain percentage of payments 
designated as interest; or, Lessee may 
have right to purchase for nominal price 
after lease period, etc.
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P=Purchase Option Lease

Capital or Finance Lease with purchase 
option. Simple lease structure. Typically 
option to purchase is $1.00, 10% of 
original cost, or fair market value.
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