Important Numbers & Websites

Personal Property 775-328-2213
Treasurer’s Office 775-328-2510

Assessor's Website
https.//www.washoecounty.us/assessor

e-Dec Website
https://www.washoecounty.us/assessor/dec

Air e-Dec Website
https://www.washoecounty.us/assessor/air/dec



https://www.washoecounty.us/assessor
https://www.washoecounty.us/assessor/dec
https://www.washoecounty.us/assessor/air/dec

Completing Your
Personal Property.
Declaration

Presented by the
Washoe County
Assessor’s Office




Why Did | Receive a Notice to File a
Property Declaration?

All businesses in Washoe County must
complete and file a declaration annually

which lists all Personal Property
owned, possessed, controlled, or leased
by the business, and located in Washoe
County as of the lien date, July 1st.




What's the Purpose of the
Property Declaration?

The completed declaration provides
information needed to determine the

taxable value of business personal
property. Taxation of personal property

has been in effect since Nevada became
a state in 1864.




When is the Declaration Due??

The Declaration is normally filed with the
Assessor by July 315t of each year, or 15

days from receipt, whichever is later. By
statute the Assessor may grant one or
more 30-day extensions.




What Happens if | don't file my
Property Declaration?

Per statute, the Assessor is required to
estimate the value of the personal property

for any business for which a completed
declaration is not received.




What Is Personal Property?

All property that is not defined or taxed
as "real estate" or "real property" is
considered to be "personal property.”
“Personal” refers to the kind of property,
not to who owns it.

Taxable personal property includes
mobile homes, aircraft, billboards, and
commercial equipment.




Examples of Personal Property

e Counters, cabinets, shelving, display
cases, computers, peripherals, software

e Furniture, office equipment, phone
systems, sound systems, alarm systems

e Window treatments, appliances, cleaning
and maintenance equipment

e Manufacturing machinery and
equipment, tools, specialized tenant
improvements, signage, uniforms




Business Personal Property

Business personal property is taxable
whether it is owned, leased, rented,
loaned, gifted, borrowed or otherwise
made available to the business. Nevada
Revised Statutes, (NRS) chapters 360-
361, provide for the taxation of all
property, unless specifically exempted by
law.




What Personal Property is Exempt?

e Business inventory held for resale
e Raw materials

e Consumable supplies (disposables)
e Livestock

e Boats, Watercraft and Campers

e Personal household belongings

Exemption of household goods does not extend to personal
property or furnishings rented or leased to another party or

rented in conjunction with the rental of a dwelling unit.
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Costs Not to Report

Taxpayers should not report:
e custom software costs
e disposables
e sales tax
e real property improvements
e license and franchise fees
e normal maintenance costs
e vehicles currently registered with DMV
e items not located in Washoe County

11



Home Based Business

For home-based businesses, taxpayers

should report equipment used, or
available for use, to conduct or promote

the business, regardless of the
percentage of time it is used.

12



Reporting Assets

All assets and equipment used for your
business, regardless of the item’s value,
age, owner, book value, or its method of
acquisition, should be listed completely
and accurately on the declaration. A
completed listing includes a brief
description of the asset, its cost to you,

and the year you acquired it.

13



Cost Defined

The cost is defined as the purchase price
of the item, including any applicable

shipping and installation charges. Major
retrofits or upgrading should also be
iIncluded.

14



Items with no acquisition cost

e Estimate the value of the item at the time
you received it, and report the acquisition
year as the same year you received It;

Or

e Estimate the value of the item today and
report the current year as the acquisition
year.

15



Alt Dser

Sample Listing

Year Acq Year Roll

Ecnlife Obs%  ldx Orig Cost

12 CHAIRS

20149

2019

15 0 100 $1,750.00

4 DESES

4 COMPUTERS

COPY MACHIMNE

CONFERENCE TABLE

PHOMES

2020

2020

2020

2020

2020

2020

2020

2020

2020

2020

15 0 0 $2,000.00
3 $6,000.00
5 $10,000.00

$1,000.00

$1,500.00
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Acquisition Year

Acquisition year means the calendar
year you acquired an item, even if the
item wasn’t new, or was acquired before
the business opened.

The year of acquisition is needed so that
the property’s value can be calculated
based upon the Nevada Tax
Commission’s Expected Life Schedules.

17



Leased ltems

e Report the name and mailing address of
the entity you are leasing from.

e Report acquisition cost as the cost that
would have been paid by the user to
purchase the equipment at the time the
lease commenced.

18



Expected Life / Depreciation
Schedule

e Life expectancies for assets are
developed by the Nevada Department of
Taxation and approved by the Nevada

Tax Commission.

e The depreciation schedule for each life
category is published annually by the
Nevada Department of Taxation. It can
be viewed on the Assessor’s website.
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Equipment Life Categories

2024 - 2025 EQUIPMENT LIFE CATEGORIES
3 Year Life - PCs and Peri|

7 Year Life - Digital and Electronic Equi) Ci Mail Security & Sound Systems
This ‘GPE Equipment ‘Cutdoor
janimal Aquacuture Hand & Handheid Power Tools Point-of-Sale (POS) Systems
Autc Repair Dagrostic (Becronic) Heavy Use Washers (Accommodation, Food Swe & Laundry) Rado/TV Producton Equipment
Heaith Rentsl Fumiture & Rent-io-Own Merchandise
Equipment Rental Lawn & Garden Equip
|Chain Eaws & Portabie Saw Mils Maling Machines Blecironic 4 Banner Signs
|C-ash Registers (Electronic) Equo ‘EX| Area Snow Cats, Packers & Equip Rentais
Meazuring, st ‘Bound Systems
|Computer-iniegrated Machinery & Software Medical & Dental Equip: High Tech Elecironic onfy: Chart ‘Epedal Tools for FlasicoRubbenFrimary Metsl Mg
| compter Mantrames Recomiers, Defoeiiators, Oxygen Analzers, Dopolers, Typewriters and Caicultors
it Processing Equip [EEG, ENG, Heavirate device's, Medcai Laser Lits, Unilcensad Automobies
[Blecironic & Computertzed Lab Equipment Cwimeters, Spirometers, Ext Pacemakers, Patent Lionfiors. ‘Video & Flipper Games
Player Mobiie or Heavy Use Equipment (7 Days per Wk, Mult-Shit) ‘Waater Coolers & Equipment
|Golf Carts (Eleciric) Mation Ficture Production & Sound Reconding ‘Window Alr Conditioners.
[Electronic Control Musical insirument Rentals —
10 Year Life - Radio & TV Broadcasting, Satellite Equi) it [ex: Towers)
i Dy Care Equipment Manufscturing for Audio & Video Equipment Rado & Television Broadeasting FFE
Buking) Applance, Equipment
jCranes - Mobile Telescopic Manufachuring for Fumniture & Retated Producs ‘Bervice Test & Repair Equipment (RadaTV)
Infrarfied L ‘Bubscriber Cormecton & Disrbution Systems
Festitzer Distribution Microwave Systems redght Trucks &
|Food Production Elecironic Line Equipment Motors, Engines, Drive Units (04l & Gas Extract) ‘Waste Management & Remediation Services:
Laser Semading & Receiving Equipment Performing Asts, Epectsior Sports & Retsted: (De-Contamination, Dumpsers, Povtabe Tolets)

(Projection, Lighting & Stage Equipmeng)

15 Year Life - General Commercial / Industrial FF&E, Construction, Signs, Leasehold Improvements
‘Condiloners (except for Struchure or Window) ‘Gaming Tables, Mechanical Siots, Juke Bowes Retigeration Equipment

Apartment Fumishings & Appliances (Not Bullt-n) Repair & Maintenance Equipment
Biue Frint Machines (ewcept Small Tabie-top) Heaith & Fersonal Care Service Equipment Restaurant & Bar Equipment
[Biooms & Scissor Lifts Huoieliiote! Fumishings: Retal Store Fixtures
jCompressors. e Machines (Mon-indusriai) ‘Bervice Staflon equipment:
jConstruction & Earth Moving | Lswndry & Dry Cleaning Equipment ‘Eigns (except Bllboard or Electronic)
jCoawial Cabie (Installed nside bulidings) Improvemnents: Paritions, Trade Fixures, ‘Burveying Equipment jnot GPE)
jCioin Winp Equipment & Curmency Counters Couniers, Cabinets, Shefving, Pallef Racking, Grease Traps,  Tanks (Abowe Ground)
|Crop Proclucion (fractors, combimes, balers) Drop Bowes, Speciaty Elecivcal and HWAC for Equipment. Tanning Beds
Diécor Ubwaries Theater Equipment
Dispiay C-ases & Racks Machinery Manutachring Truck-Mounted Equipment
[Experimental Acraft, Giders, Ki-Bullt, Balioons Medical, Dental & L
|Fiber Opfic Cabie mmmmlmmiwm ‘Vending Machines
Fire & Securtty Al Equipment Frotography & Fhato FAnishing Equpment Welding Equpment
Forkifs. Pubishing Equipment ‘Warehousing & Wiholesale Fixtures & Equipment
‘Guasry Equip & Poriabie Ready M Plants. ‘Wood Product Mig (except fumture)

20 Year Life - Locksmith & Locking Equi) ni, Safes & Vaults, Aircraft
jrurcraft & Rotororaft Experimentsl & i) ‘Grain Elevaiors: ‘Corygen Generation
|Cereal Manufacturing Firearms: Petroleum and Coal Products Manufachuring

a f— i p—
jCranes - Bridge & Jb Production Equip wsed to Manufachure: Abrasive Products, ‘Eafes, Security Vaults
|Genemiors Cement & Concrefe Products, Lime & Gypsom ‘Water Transportation
— oo e g SR
30 Year Life - Utilities, Power Generation & Distribution

[Electric Power Transmission & Distribuson ‘Ol & Gas Transformers Tedecom Distrbution Plant & Towers
[Mechanical Porion of Packing & Sorfing Line Equip  Steam & Alr-conditioning Suppéy ‘Waater, Sewape & Other Systemns Equipc

50 Year to 205 Residual -

https://www.washoecounty.gov/assessor/files/2022%20-%202023%20Life%20categories.pdf 20



Life Tables
2024/25 Life Tables

3 Year Life | 5 Year Life | 7 Year Life | 10 Year Life | 15 Year Life | 20 Year Life | 30 Year Life | 50 Year
Life

Each year the Division of Assessment Standards of the Nevada State Department of Taxation publishes
the Personal Property Manual. Contained in this manual are tables of index and depreciation factors
used to develop the taxable value for personal property. The table used is dependent on the expected
life for the type of property or industry group. The tables include Cost Index factors which convert the
items original cost to current replacement cost. That figure is then depreciated resulting in the items

taxable, or full cash value. Assessed value is calculated by applying the assessment ratio of 35%.

Example:

A computer was acquired in 2021 for $1500.

$1500 (actual cost) x 1.16 (cost index for 2021 3 year life) = $1740.00 (cost of replacement)
$1740 x 0.05 (percent good for 2021 3 year life) = $87 (taxable value)

$87 x 0.35 (assessment ratio) = $30 (assessed value rounded)

For information on tax rates and calculations please visit the Washoe County Treasurer's website.

3 YEAR LIFE SCHEDULE

Year Age Cost Index Percent Depreciation Percent Good

2024 0 100.00

2023 1 33.00

2022 2 11.00

2021 3 5.00

Residual 5.00
BACK TO TOP

https://www.washoecounty.us/assessor/BusinessPersonalProperty/
Life Tables.php#D30



https://www.washoecounty.us/assessor/BusinessPersonalProperty/LifeTables.php#D30
https://www.washoecounty.us/assessor/BusinessPersonalProperty/LifeTables.php#D30

Closed, non-operational, or sold
businesses.

Please remember:
Keeping the Assessor informed of any

changes in ownership, business
address, mailing address or status is the

responsibility of the taxpayer.

22



Review and Audit

e The appraisal staff may conduct field
verifications and desk audits for data

reported on the declaration.

e Taxpayers may also be contacted by a
professional auditing service engaged by
the County (Tax Management Assoc).

23



When Should | Expect a Tax Bill?

e The personal property tax bill may be
calculated and sent any time between
the time the declaration is received and
the following April 30,

e The Assessor may also send a tax bill for
any previously undiscovered taxable
property for up to three years from when
it should have been assessed.

24



Are taxes prorated?

e No. The tax year runs from July 1 to
June 30. Usually, only businesses open
on July 1 are billed for that tax year.

e Businesses opening after July 1 will be
billed in the following tax year.

25



Minimum Tax Bill NRS 361.068(2)

NRS provide for the exemption of a
minimum value when the calculated tax
bill Is below a certain amount.

For 2024-25 the minimum tax bill is
$10.00, about $780.00 in value.

In 2023-24, 3,000 (approximately
16%) commercial accounts did not
receive a tax billl.

26



Filing online with e-Dec

L0g IR Lo SEcUrEWensIterat

Enter accotntidentiier ntmber and
dCCESS code

Eollowi InstrlctionS-Gnly three Steps

Can Werksenitat any neur ARy, CAandes
aresavedratitomaticallys

WheER complete, check e-mail terensure
declarationwas sSubmitted™
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https://www.washoecounty.us/assessor/dec

Login Screen

Personal Property Declaration

% OFFICE OF WASHOE COUNTY ASSESSOR
CHRIS 5. SARMAN

www washoecounty gov/assessor
1001 E. NINTH STREET BLDG D- RENO, NEVADA 89512 - (775) 328-2213

AS REQUIRED BY NEVADA REVISED STATUTE 361.265, PLEASE DECLARE ALL PERSONAL PROPERTY OWNED, CLAIMED, POSSESSED, CONTROLLED, OR, MANAGED BY YOU AT THIS LOCATION AS OF JULY
1, 2024. COMPLETE IN DETAIL AND FILE WITH THE ASSESSOR'S OFFICE BY JULY 31, 2024 OR 15 DAYS AFTER DEMAND, WHICHEVER IS LATER. ALL VALUATIONS ARE SUBJECT TO AUDIT.

Welcome to Washoe County Personal Property on-line filing (eDec). This site works best using the latest LOGIN
versions of Microsoft Edge, Firefox or Chrome. If you are a business operating in Washoe County, you Account:
should have received a Commercial Personal Property Declaration notice in the mail with instructions for Access Code: :]
filing online. To LOGIN, please enter your Account Number and Access Code located at the top of your
Notice to File letter (see Example below). For assistance, call (775) 328-2213 or email

declarations@washoecounty.gov.

After you have received a tax bill, you can return to this site to view your itemized assessment. Keep your Notice to File letter which

contains the website address, and your Account and Access Code numbers.

Dear Taxpayer,
Our records indicate you have a business presence in Washoe County. NRS 361.265(3) requires Business

Personal Property Declarations to be filed by July 31st or 15 days from this notice, whichever is later. Failure to
file your declaration or failing to file in our prescribed format will result in an estimation of value and a potential
20% penalty. You will be responsible for any bill resulting from that estimate. To complete your online
2024/2025 declaration please go to:

Account Number
ccess Code XOOXXX




Step One- Confirm Business Information

@ Confirm Business Information

Account [N Contact Agent

Business Name - Acc?unt number
Business Name

owner IEEEE— Owner
Physical Address

oot I I

T -

Check any of the following thatappy ————— ™ ™  —————MM8M8M@™MMMM
Is this Business Address, Location and Contact Agent correct? YES N

. . o . . Email |Enter Email Address
Would you also like your Notice to File via email? Please confirm your email YES

address. You are responsible for informing us if yvour email address

changes. t

This Business has been Sold (™)

Pei ently Out of Busi .
fmanently Out of Busin Actual State of Business

None of the ab.

NO acquisitions, leases/loans, or disposals since |ast report. SAVE Cancel

Pursuant to , the Washoe County Assessors Office will not share, sell, or disdose your phone numbers or email address to any third parties. This information is used

solely by ou r contact purposes to insure the proper filing of your declaration.

If your business was Sold/Out of Business on or before 07/01/2024, it is imperative that you
also close any business license you hold with the City of Reno, Sparks or Washoe County.
If The Business Address, Location or contact information is incorrect, select No and you will
be allowed to update your information
You can now select to receive your Notice to File via email in addition to your paper notice
« Update the Assessor’s Office with any email changes 29



If you need to update your Business Name, Mailing Address, Business Location or Contact

Information- you can doiso here.

Business Name and Owner

DEA) Mame: |BUS

Primary Owner Last Name OR Legal Owning Entity: |LAST NAME

Primary Owner First Name (if applicable): [FIRST MNAME

Mailing Address and Business Phone

Mail Attention Line (optional) |:|
. 001 E NINTH ST

Business Location

Contact Agent

Preparer Mame:
Preparer Title:
Preparer Company Mame:

Preparer Phone Mumbe

Fax Number: I:l - I:' - I:'

Email Addl BUSINESS@DOMAIN.COM

SAVE Cancel

30



Step Two- Add/Remove Business Assets

OFFICE OF WASHOE COUNTY ASSESSOR
CHRIS S. SARMAN

Www.washoecounty gov/assessor
1001 E. NINTH

AS REQUIRED BY NEVADA REVISED STATUTE 361.265, PLEASE DECLARE ALL PERSONAL PROPERTY OWNED, CLAIMED, POSSESSED, CONTROLLED, OR, MANAGED BY YOU AT THIS LOCATION AS OF JULY
1,2024. COMPLETE IN DETAIL AND FILE WITH THE ASSESSOR'S OFFICE BY JULY 31, 2024 OR 15 DAYS AFTER DEMAND, WHICHEVER IS LATER. ALL VALUATIONS ARE SUBJECT TO AUDIT.

F .1 1 EditBusiness Info 3 Submit Dedaration

REQUEST EXTENSION B> —> DUE DATE: 07-31-2024
@ Confirm Business Information

Account - Notification Email BUSINES:

Business Name BUSINESS NAME Contact Agent  FULL NAME - OWNER
BUSINESS NAME

1001 E NINTH ST D120
RENQ MW 59520

Owner LAST NAME, FIRST NAME

Location 1001 ENINTH ST D REMO NV 89
BUSINESS@DOMAIN.COM

Mailing Address 1001 E NINTH ST Phn:775-328-2213
#D-120 Fax:
RENO NV 89520
775-328-2213

D e emove Busivess s -

To submit your asset listing, you have 2 options.

=
* Add/Remove Assets Upload Your Asset List

Please refer to the d I u , the Equipment

When you are done with Step 2, Click Submit Declaration

» Assets can be added in two ways. Using our eDec system to Add/Remove Assets or
by Uploading a Excel file (using our REQUIRED template).

* Click on the Add/remove Assets button to use our Online Form. 31



Extensions- If your business requires an extension to file, a
request for extension must be made by 7/31/2024.

1  Edit Business Info 2 Add/Remove Assets 3 Submit Dec

REQUEST EXTENSION > —> DUE DATE: 07-31-2024

« This Can be done by clicking on the Request Extension Button.

H 1 Edit Business Info 2 Add/Remove Assets 3 Submit Dedaration Survey  LOGOUT

N —> EXTENSION: 06-12-2024 —> DUE DATE: 08-31-2024 e

@ Confirm Business Information

* Only one extension will be granted with new date to file of 8/31/2024.
You must file by this date or your account will be estimated.
* You know you have been approved when you see the new date to file,

like shown above.
32



Step 2- Using the Online Form

@ Confirm Business Information v

Y O—

Filter Asset List Aszets Declared: 15 Met Total: $48,346.00

No. CODE DESCRIPTION MANUAL DESCRIPTION SERIAL NO. LIFE ROLL YEAR YEAR ACO() ORIG PRICE
SEVEN-YEAR. LIFE ITEMS SPEAKER YR 2016 $1,6B88.00
FIFTEEMN-YEAR ITEMS WORK TABLE 2016 $750.00
FIFTEEMN-YEAR ITEMS UNDER COUNTER FREEZERS 2016 £1,000.00
FIFTEEMN-YEAR ITEMS TWO DOOR TALL FREEZER 2016 $1,250.00
FIFTEEMN-YEAR ITEMS & DOOR FRIDGE 2015 £2,000.00

FIFTEEMN-YEAR ITEMS REFRIGERATOR 2016 $2,126.00

» Any existing assets will be reflected here.
» Assets must remain on a asset listing for as long as the business retains them. Do not
remove items you believe are fully depreciated. Doing so could result in account estimate.

33



Step 2- Using the Online Form

@ Confirm Business Information v

> v o s e — =3

Aszets Declared: 15 Met Total: $48,346.00

MANUAL DESCRIPTION LIFE ROLL YEAR YEAR ACO ORIG PRICE

SEVEN-YEAR LIFE ITEMS SPELKER TYR 2016 $1,668.00
FIFTEEM-YEAR. ITEMS WORK TABLE 2016 £750.00

FIFTEEN-YEAR. ITEMS UNDER. COUNTER FREEZERS 2016 $1,000.00

FIFTEEM-YEAR. ITEMS TWO DOOR TALL FREEZER 2015 $1,250.00

FIFTEEM-YEAR. ITEMS & DOOR FRIDGE 2016 £2,000.00

FIFTEEM-YEAR. ITEMS REFRIGERATOR 2016 $£2,125.00

+ Assets can be added by clicking the Add Assets Button.
» Assets can be deleted by clicking on the Trash Can located next to the asset’s original price.
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Step 2- Using the Online Form

@ Confirm Business Information v

T v sasivse s

Add Mew Asset
X

escnpbon | Computers

Senal Number

Asset Cost (not including sales tax)

Economic Life | 3 rs ~

FILTER LIST Filter Asset List o Assets Declared: 14 Met Total: $46,658.00
No. CODE DESCRIPTION MANUAL DESCRIPTION SERIAL NO. LIFE ROLL YEAR YEAR ACQ ORIG PRICE
1 REMOVE SEYEM-YEARLIFEEMS SREAKER R 28+H5 2845 SEEE-00 KT
2 FIFTEEN-YEAR ITEMS WORK TABLE 15YR 2016 2015 =750.00 .
3 FIFTEEN-YEAR ITEMS UNDER COUNTER FREEZERS 15%R 2016 2015 £1,000.00 .
4 FIFTEEM-YEAR ITEMS TWO DOOR TALL FREEZER 15YR 2016 2015 £1,250.00 .
5 FIFTEEN-YEAR. ITEMS 5 DOOR. FRIDGE 15YR 2018 2015 52,000.00 .

& FIFTEEN-YEAR. ITEMS REFRIGERATOR 15%R 2016 2015 £2,126.00 .

Assets must have a Description, Year Acquired, Acquisition Cost and Economic Life.

We are required to use the economic life/depreciation schedules issued by the Nevada

Department of Taxation. If you are unsure about which economic life to use, you can select
unknown. Please make sure the asset is accurately described so we may apply the correct
depreciation for you.

Serial numbers are recommended but not required. Including the serial number may help you
identify the asset in the future. 35



Step 2- Using the Online Form, Leased Assets

@ Confirm Business Information

@ Add/Remove Business Assets

Add Mew Asset

Le

NEW 2022 ITEM

NEW 2022 ITEM

SEVEN-YEARLIFEITEMS

FIFTEEN-YEAR ITEMS

FIFTEEN-YEAR ITEMS

FIFTEEN-YEAR ITEMS

FIFTEEN-YEAR ITEMS

FIFTEEN-YEAR ITEMS

Submit Declaration

tion | Copy Machine
el ]
ired | 2020

00000

. |36
ssor Addres: n | 123 Main St

..

Assets Declared: 16 Net Total: $56,658.00

MANUAL DESCRIPTION SERIAL NO. LIFE ROLL YEAR YEAR ACQ ORIG PRICE
Computers 3 2 £35,000.00 H
Office Furniture 2 £15,000.00 ﬂ

VORK TABLE 016 s750.00 W

UNDER COUNTER FREEZERS 016 £1,000.00 .

TWO DOOR TALL FREEZER

5 DOOR FRIDGE

REFRIGERATOR

Leased Assets must be properly reported by BOTH the Lessor and the Lessee

In many cases a “lease agreement” is really a special financing arrangement, where at the end
of the “lease” the asset is owned by the lessee and the lessee is responsible for taxation.
Who is responsible for tax is typically described in your lease agreement.

please contact your lessor.

If you are unsure,
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Step 2- Using the Online Form

@ Confirm Business Information v

> itvemon e s

Add Mew Asset

Assets Declared: 17
CODE DESCRIPTION MANUAL DESCRIPTION SERIAL NO. ROLL YEAR YEAR ACQ ORIG PRICE
NEW 2022 ITEM Computers 3YR 2022 £35,000.00 a
NEW 2022 ITEM Office Furniture R 2022 £15,000.00 a

NEW 2022 ITEM Copy Machine UNK 2022 2020 £100,000.00 [

Lease Type Lessor/Lessee Location Lease No.
OPERATING LEASE  Xerox 123 Main St Anywhere NV 89302 ¥20-12345678%

4 REMOVE SEVEM-YEARLHFEFFEMS = < F¥R 2636 2635 SEESEET M
FIFTEEN-YEAR ITEMS W . TABI 2015 $750.00 .
FIFTEEN-YEAR. ITEMS UNDER COUNTER FREEZERS
FIFTEEN-YEAR. ITEMS TWO DOOR TALL FREEZER
FIFTEEN-YEAR. ITEMS 6 DOOR FRIDGE

FIFTEEN-YEAR. ITEMS REFRIGERATOR

The Online form will track the changes you have made to the account. ltems deleted will be in
Red, assets added will be in Green and any lease information will be in Yellow.

Assets can not be changed. If you make a mistake when entering the information, or need to
correct an already existing asset, you will need to delete the asset line and create new.

When you are all finished, click on the eDec home button.



Step 2- Using the Online Form

£ ] 1 Edit Business Info 2 Add/Remove Assets 3 Submit Dedaration

| = EXTENSION: 06-07-2022 => DUE DATE: 08-31-2022

@ Confirm Business Information

Account _

Business Name

Owner

Location

Mailing Address

BUSINESS NAME

LAST NAME, FIRST NAME

1001 E NINTH ST D120 REMO NV 85520

1001 E NINTH ST
# D-120

RENO NV 85520
775-328-2213

@ Add/Remove Business Assets

You can continue updating your asset listing by dlicking the 'Add/Remove’ Assets

Button

Add/Remove Assets

NOTE: The option to upload an Excel file has been disabled because you have

edited your Asset Listing.

ruction sheet, the Equipment

for additional guideline:

oint Training en Es

r Point Training

‘When you are done with Step 2, Click

A Summary of your new asset listing is displayed.

Notification Email

Contact Agent

BUSINESS@DOMAIN.COM

FULL NAME - OWNER
BUSINESS NAME

1001 E NINTH ST D120
RENO NV 2

LOGOUT

If you would like to view all assets you can click on Show Assets or if you need to add anything
additional, you may do so by clicking on the Add Assets button again to make additional

changes.

When your asset listing is complete, click on Submit Declaration to move on to Step 3.
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Step 2- Uploading a .CSV File (Excel)

Upload File

@ Add/Remove Business Assets

To submit vour asset isting, you have 2 options. _
Add/Remove Assets Upload Your Asset List [ Assets Added
I T BT

Please refer to the Personal Property Declaration Instruction sheet, the Equipment

Personal Propert claration Instructions en Espario

You can also view our Training Power Point document here: Power Point Training

Power Point Training en Espariol

When you are done with Step 2, Click Submit Declaration

+ To Upload a file click the Upload File button.
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Step 2- Uploading a .CSV File (Excel)

Important ! ! | — Excel (.csv files) must be submitted using our Template and
following the provided instructions. Failure to do may result in account
estimation and penalty.

@ Add/Remove Business Assets = 22 lrE Submit Declaration

1. ¥** ¥You Must Use Qur Format ***
2. Read the Excel filing instuctions. CLICK HERE

3., Download Template - Assets will be included for those who filed last year

Download last year's Asset List or Template D

4, Update the assets in the template.
5. Upload the updated asset list.

Upload Your Asset Listing in and Excel File

Mo file chosen

Upload Cancel

* New and Existing Accounts- Click on the Download Asset List to obtain our template. This
template must be used or your account may be estimated with penalty.
» Directions on how to use the template can be found be clicking on Click Here (item 6).

40



Step 2- Uploading a .CSV File (Excel)

Important ! ! | — Excel (.csv files) must be submitted using our Template and
following the provided instructions. Failure to do may result in account
estimation and penalty.

Tax Distric Site D

PRINTER ) REPLACED
DESKTOP COMPUTER

DESK TOP TELEPHONE

CHAIR

PRINTER X

CELLPHONE

POs

 Template Example

41



Step 2- Uploading a .CSV File (Excel)

Important ! ! | — Excel (.csv files) must be submitted using our Template and
following the provided instructions. Failure to do may result in account
estimation and penalty.

Excel Filing Instructions
Excel Filers must use our templote and follow instructions.
Failure to do so will result in a 20% penalty. NRS 361.767

ALL FILERS:
Do mnot change, add or delete information in columns T through W. Any edits made to this section will
cause your declaration to be rejected.

GROUP FILERS:
Excel filing is required for all grouped accounts. All the assets from alfl your accounts are included in the
downloaded asset file. You can only file it to the master account number on your Motice to File.

Changes to Existing Accounts:

1. Do not add or mowve rows or colummns. All new to roll assets should be reported at the bottom. Do not

leave any blank limes.

2. Only mark assets that have been remowved or disposed for deletion. If an asset has been remowved or

disposed mark column I (Mark for Deletion} with an X and the item will be remowved during processing. If
Add! Rmuve Bus' ness ASSEts an item was disposed and not replaced, please provide a brief explanation in column S.

3. If you made changes to an existing asset, please add an X in column J (Change Made). An example

would be changing the asset description of office furniture to desks. Please make a note about what was

changed in column S.

1. You Must Use Our Format

Z. Read the Excel ﬁlll'lg instuctions. 1. A description of the item in column B (Manual Description) is required. Please be specific enough that

a life category may be determined during processing. Leasehold or tenant improvements must be

3. Download TE:I'I'ID|E||ZE - Assets will be i uded for those wheo filed last wear, broken down. Different components of the improvement may require different life categories. For
: example: you spent S100,000 on leasehold improvements that included the construction of interior
_ walls as well as the purchase of a piece of equipment. Each component must be separately listed so the
Download last year's Asset List or Template appropriate life can be assigned.

2. If possible, please prowvide the serial number of the asset in column C (Serial No._).
3. Please mark column D (1st Report year?) with an X if the item is new to the roll this year.
4. The Acgu on year goes in column E (Year Acquired)
5. The Acquisition Cost goes in column F (Acqg Cost). No negative numbers will be considered. Any
adjustments or credits to an asset must be done prior to being input in our template.
6. Please indicate the economic life you believe is appropriate in column G (Ecomnomic Life).

Billboard Accounts: Please include GPS coordinates into column P (Notes).

Lessor & Vendor Account: Lessee name and item-location address (columns K & L) are reguired.
Failure to prowvide either will result in your submission being returned and/or a 20% penalty. Assets
no longer on lease should be noted as either “returned” or “purchased” (by the lessee) in column P
(Motes).

Economic Development Accounts: To receive your abatement, mark column H (Abatement) with an
X if you believe that item qualifies.

* Instructions on how to use the template.
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Step 2- Uploading a .CSV File (Excel)

@ Add/Remove Business Assets eDec Home Submit Declarabion

1, #** ¥ou Must Use Our Format ***
2. Read the Excel filing instuctions. CLICK HERE

3. Download Template - Assets will be included for those who filed last year.

Download last year's Asset List or Template

4, Update the assets in the template.
5. Upload the updated asset list.

Upload Your Asset Listing in and Excel File

No file chosen <

ﬂ Cancel

» Click on Choose File, attached your .csv file and select Upload
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Step 3- Submit Declaration

@ Confirm Business Information

@ Add/Remove Business Assets

@ Submit Declaration

This is the last step to complete your Dedaration electronically. The Washoe County Assessor does not require a signed declaration if you submit your declaration online.
cerning your business or declaration.
2. Enter your Access Code for £ 0 \ intent to plete your declaration and acknowledgement of the OATH stated below.
ess Code is your elec! ignature for this form. requires that a written statement of onal property be prepared and signed on forms and in

the format as ] ) 3 for an electronic signature.
4, Click 'Submit Declaration

5. DO NOT RETURN the form you received by mail.
&, Once you submit your declaration, you will not be able to make any changes online.
ATURE AND AFFIRMATION
- OATH -

Under penalty of perjury, I do hearby declare and affirm that I have examined this personal property declaration with any changes made therein and that to the best o

y correct and complete. I further acknowledge that NRS 361.185 prescribes that any person delivering a false statement of matenial fact

or shall be guilty of a misdemeanor.

Rernarks:

To the extent allowed under 11 144, T request my asset listing as submitted with this declaration to remain confidential. YES

I:l . ' Submit Declaration Cancel

After reading the Oath you may enter any remarks you feel we should know before processing
your account.

The Access Code you entered to login to the eDec filing system is also required to submit your
declaration.

Select Submit Declaration.



Step 3- Submit Declaration

Personal Property Declaration

OFFICE OF WASHOE COUNTY ASSESSOR

T THIS LOCATION AS OF JULY
TO AUDIT.

Notification Email none@none.co:
Contact Agent
Owrner
Location

Mailing Address

@ Add/Remove Business Assets

THank You I

You have compl ur Personal Property Declaration Online. Your declaration has

been marke: cenved and will be processed.

For questions concerning your account please call 77! 3 Assets Retired
Net Total

Your Comments:

Please note any items you feel require explanation here.

@ Submit Declaration

Above Step One you will see your account has been marked Received with a Date.

Step One — Will show any changes you made to your account location or contact information
Step Two- Confirmation Message
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Step 3- Submit Declaration- Confirmation Email

-—-0Original Message-—-—

From: Declarations <Declarations@washoecounty.gov>

Sent: Tuesdav. June 20, 2023 8:38 AM

To: _ .

Subject: 2023/2024 Business Personal Property Declaration _

Dear Taxpayer,

Thank you for filing your Washoe County 2023/2024 Business Personal Property Declaration. It will be noted as received in our office as of today's date.
Please retain your notice to file. You will use your same log-in to view your valuation summary after you've received your tax bill.

Woashoe County Assessor
Personal Property Division
1001 E 9th Street, Building D
Reno NV 89512
775-328-2213

* Please verify you received a conformation email and keep it for your records.
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Important Numpbers & Websites

Persenal Property 77.5-528-2215
Iireasurer’s Office 775-328=2510
ASSEessers \Wensite

e-Dec Website
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http://www.washoecounty.us/assessor
https://www.washoecounty.us/assessor/dec







L ease Information

e Lessor- Owner of the equipment who
receives lease payments

e Lessee- The user of the equipment who
makes lease payments

e “Lease type”

e Cost reported is cost basis (value) for
calculation of lease payment
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O=0Operating Lease

Leases not deemed to be Finance or
Capital leases. Payments are insufficient
to recover the full cost of the asset. Term
Is shorter than the expected life of the
asset. Has a cancellation option. Typical
for high-tech equipment. Most operating
leases require the Lessor to maintain the
equipment and is responsible for taxes.
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C=Capital Lease

Payments are sufficient to fully amortize
the cost of the asset plus provide a
return to the Lessor. Lease is not
cancellable. Lessee is generally
responsible for maintenance, insurance,
and taxes. Most similar to the finance of
a purchase where lessor transfers
ownership at the end of the lease term.
There may also be an option to
purchase.
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S=Conditional Sales

Direct financing or sale type lease. Non-
true lease where Lessee acquires title
when a certain amount of rent has been
paid; or, certain percentage of payments
designated as interest; or, Lessee may
have right to purchase for nominal price
after lease period, etc.
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P=Purchase Option Lease

Capital or Finance Lease with purchase
option. Simple lease structure. Typically
option to purchase is $1.00, 10% of
original cost, or fair market value.
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